¢ =)
& )
e,

]éc [EGALIZATION
\\:f:' SERVICE CENTRE

‘UJJ),','\\“Q}

Secure and Reliable Authentication Services

Canadian RCMP Criminal Record Check
Certificate ( CRC)

PROCESSING TIME

The processing time to obtain a CRC Certificate from RCMP is about 5-20
business days once we receive your application in our office in Canada.

If there is a criminal record found, the processing time can be longer
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PROCESSING FEES

Our service fee is $125CDN per CRC certificate + $25CDN RCMP Fee (if
applicable) + return shipping fee + applicable taxes.

We can also help to get the RCMP CRC certificate Apostilled in Canada for an
additional fee.

We accept the following methods of payment:
- Credit Cards/PayPal (Additional 3.5% processing fee will be applied ):

- Interact Email Transfer (From Canadian Bank Accounts Only):

Once we receive the Application Package we will send you the invoice for
payment.

After we receive the CRC Cerificate from RCMP, we will ship it to the
address you provided in the LSC Order Form.

Our Mailing/ Contact Information:
Legalization Service Centre Canada Inc

440 Laurier Ave W, Suite 200, Office 218
Ottawa, ON, Canada, K1R7X6
Phone/WhatsApp: 613-501-0555

Email: info@legalizationservicecentre.ca

Page -1 0of 6



DOCUMENTS CHECKLIST:

Below is the list of the documents we need to receive from you. Please make sure that
all forms and documents are completed without errors and omissions.

Please note that if you send in the Application Package with mistakes or missed
information, the processing time will be delayed.

1. FINGERPRINTS FORM - C216C Form. (See page 3 for details)

The Form must include:
- CLEAR 10 rolled and 10 flat fingerprints
- ALL FIELDS COMPLETED

- Full name and stamp of the official who has taken the fingerprints.

2. COMPLETED THIRD PARTY CONSENT FORM (See page 4 for details)

- Sign and date the form.

- Make sure to provide one fingerprint in the box on the form.

3. COMPLETED APPLICANT INFORMATION FORM (See page page 5 for details)

- Provide information without mistakes.
- Type the information CLEARLY

4. COMPLETED LSC ORDER FORM

- Print very clearly (Type on the computer or handtype)
- Include full name(s)

- Include your current full address

- Include your email address and a phone number

5. COMPLETED CONSENT FOR CERTIFIED CRIMINAL RECORD CHECKS FORM

6. COPIES OF IDENTIFICATION (See page 6 for details)

- Two pieces of government-issued identification
- One with a photo
- Follow instructions on page 6 to guarantee the documents will be
accepted.
7. TWO RECENT PASSPORT SIZE COLOR PICTURES

- Provide the date and your name on the back of pictures
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FORM # 1: RCMP C216 FINGERPRINTS FORM

We need to receive from you 2 sets of completed fingerprint forms.

Please ensure that your fingerprints are taken using the ink-and-roll method only.
Once we receive the forms, we will digitize your fingerprints and submit them to the RCMP
system electronically for processing.

Make sure to fill in all fields in the C-216C form and indicate the full name of the person
who fingerprinted you along with the date of fingerprinting.

Fingerprints must be clear and high-quality — not smudged, faded, or blurred. All ridge
details must be clearly visible on the form.

Please refer to the provided Guide for detailed instructions on how to take
high-quality fingerprints.

Failure to provide clear, high-quality fingerprints may result in the RCMP rejecting the
submission.

Fingerprints outside Canada can be taken by the following entities:

Police Service
Embassy / Consulate
Government Department
Notary Public
Foreign private fingerprinting company with an MOU with a local police force or government
department

Once you complete all forms, kindly email the scanned copies for a review and

approval.

You will ship the physical forms only after we review and approve them.
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FORM #2 -THIRD PARTY CONSENT FORM

IMPORTANT : ONE FINGERPRINT IS REQUIRED ON THIS FORM IN
BOX BELOW

l,
(Full name of aoplicant)

born, require criminal record verification in order
(Month/ Day) Year
to obtain a:
Visa /Waiver Pardon Emplovment
application (Specify)
Canadian Citizenship Adoption Other,
(Specify)
Immigration to Canada Volunteer

| hereby authorize the Royal Canadian Mounted Police central repository of criminal
records to release my Criminal Record Search results to the following party:

Legalization Service Centre Canada
440 Laurier Ave West
Suite 200, Office 218,
Ottawa, ON, K1R7X6

| understand that | have the right to receive these results directly from the RCMP
and that the assistance of a Third Party is not necessary to obtain these results.

| have read and signed the Informed Consent document and understand my rights
with regard to obtaining criminal record information.

R Thumb
L Thumb
R Index
Plegse check_the box L Index
showing what finger was :
used R Middle
L Middle
> This form is only valid if a R Ring
fingerprint is present in this box .
to the right. L Ring
R Little
L Little

Date:

Applicant signature:
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FORM #3 — APPLICANT INFORMATION

You must print clearly with CAPITAL LETTERS

LAST NAME

FIRST NAME

MIDDLE NAME(S)

Your Current Address

Unit/Suite/Apt #

Street/Building #

Street Name

City Name

Province

Country

Postal Code

Phone #

Date of Birth Birth

Y/

Gender Male

M/

D/

Female
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COPIES OF VALID IDENTIFICATION (RCMP REQUIREMENT)

You will need to email us the scans of 2 pieces of valid government issued IDs in
PDF along with a couple of their photographs taken from different angles.

Once we receive the physical documents from you, we will arrange a quick video
call for us to verify your IDs.

The list of acceptable pieces of IDs is atttached below

Acceptable Pieces of Identification

An Applicant must provide two (2) valid pieces of identification: A PRIMARY card and a SECONDARY card.

PRIMARY pieces of ID

SECONDARY pieces of ID

Any government-issued card that includes the
Applicant's name, date of birth, signature and photo.

Some examples:

» Driver's License (issued by Canadian province or
territory)

» Foreign Driver's License

» (Canadian Passport

* Foreign Passport

» BC Driver's Licence and Services Card

* Photo BC Services Card

» Permanent Resident (PR) Card

* (Canadian Citizenship Card

»  Secure Certificate of Indian Status Card

» (Canadian National Institute of The Blind {CNIB)
Identification Card

»  Federal, Provincial or Municipal Identification Card

= Military Family Card

* Firearms Acquisition Certificate (FAC) or
PossessionfAcquisition License (PAL)

»  Drovincial or Territorial Health Cards

Any other “PRIMARY" piece of ID from the left column.
or

A piece of identification from the list below (Applicant's

name an ID below must be the same as the name

indicated on “Primary” 1D

Examples of “SECONDARY" pieces of ID:
=  Government Employment Card

* International Student Card

»  Age of Majority Card

= Birth Certificate

* Baptismal Certificate

= Non-Photo BC Services Card

* Hunting License

*  Fishing License

= Boating License

» LCBO/Age of Majority Card

* Qutdoors Card

* Hospital Card

= (Canadian Blood Donor Card

* Immigration Papers

=  Student ID

= City/Municipal Library Card

= Utility bill {water, electricity, taxes or Lease agresment

showing both name and address will be accepted - to be used
only in cases where the Applicant does not have a Secondary
piece of D).

Will NOT be accepted:

Some examples: Non-Government Employment Card, Social Insurance Number (SIN) card, Credit/Debit Card,
Gym member Card, Costco Card, Air Miles Card, etc.

(Y provincial or Territorial Health Card as Primary 1D or Secondary 1D: as permitted to be used for identification
purposes under provincial law. Government-issued Health card that includes the Applicant's name, date of birth,
signature and photo will be accepted if the Applicant volunteers to submit his/her Health Card as a piece of identity and
the photocopy of the Health Card number is blacked out before submitting for a criminal background check.
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